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SUPERINTENDENTS RECORD BOOK, 
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oF 


NEW ENGLAND YEARLY MEETING. 


NEW BEDFORD: 
E. Antuony & Sons, PRINTERS. 
1874. 


To the First-Day Scripture School Superintendents of New England Yearly Meeting: 


DeAR FRIENDS :— 
Tn issuing this Record Book and asking you to use it, the Yearly Meeting’s Committee on First- 
Day Schools invite earnest attention to the following : 

As you are aware, ove of the chief duties of this Committee is to gather statistical reports in order that the Yearly 
Meeting may be fully advised as to the relative efficiency of its schools. Just and truthful comparisons can only be drawn 
from truthful statistics taken upon a uniform plan; hence we request a faithful use of this Book and the prompt return of 
Quarterly Reports as explained below. -~To make the method of filling the Blanks and of gathering the facts plain to all, we 
have prepared the following 


SBA Sea Ee TEIRSANT = 


1. Appoint a good Secretary at the first School of the year, or immediately after the receipt of this Book. 

2. Supply each Teacher, at the outset, with a suitable book in which to keep the enrollment and attendance of his or 
her class. [2g Such books are indispensable, and will be furnished on application to this Committee. 

83. At the close of the opening Devotional Exercises let the Secretary call the Roll of Teachers, and record the enroll- 
ment and attendance of Scholars and Teachers as reported by the Teachers. 

4. Instruct the Teachers to report, first, the number on roll that day ; second, the number present of those on roll, thus : 
16—14, which would indicate 16 on roll, 14 present. {Ege None should be reported present whose names are not on the roll. 

5. All who are present in classes at roll-call should be enrolled, except visitors. 

6. Retain names on roll until the fourth consecutive absence, at which time they are to be stricken off, unless satisfactory 
reasons for absence are known, 

7. Place the X to indicate the presence of the Teacher just over the figures for each First-Day. 

8. In ease the School is suspended for one First-Day, or for a whole Quarter, /eave blank the space corresponding to 
the period of suspension, and mark in the blank space the cause of suspension. 

9. About two weeks before the close of each Quarter the Clerk of this Committee will send to each School a duplicate 
of the page of the Record Book, upon which the record of the then current Quarter is being kept. Upon this blank please 
make an exact copy of the record in the book, and forward to the Clerk of this Committee not later than the 10th of the First, 
Fourth, Seventh and Tenth months. 

10. Incase the duplicate is received during the vacation of any school, the Committee will look to the Friend last 
serving as Superintendent for a report in accordance with the above. {€ All questions on the Record Book, that can be. 
should be answered, whether the School is in session or not. 

11. Any events of special interest occurring during the Quarter, as for instance a number of conversions amongst the 
scholars, Conferences held, Mission Work carried on, &¢., should be noted upon the back of the duplicate. 


For the Committee. 
JOS. E. MACOMBER, Chairman. 
JABEZ WOOD, Clerk. 


10th mo., 1874. New Beprorp, Mass. 
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